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Complaint Process 
 Any person who feels that they are a victim 
of discrimination because of their race, 
color, sex, age, ancestry, national origin, 
disability or religion may file a formal com-
plaint with the OCRC.  Both parties to the 
complaint will be provided with the option 
to participate in mediation. 

If the mediation process is unsuccessful or if 
one party does not wish to participate in 
mediation, the case will be referred to the 
investigative unit.  Through a series of steps 
including witness interviews, document re-
quests and site visits, the Commission will 
determine whether or not discrimination 
has occurred.  

All services are free of charge and com-
plaints can be filed at your local OCRC of-
fice, by telephone or on our website.  
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What is Sexual Harassment? 
Sexual harassment is any unwanted attention 

of a sexual nature (verbal or physical) that cre-

ates discomfort and/or interferes with the job.  

Sexual harassment can occur in several ways 

including unwelcomed sexual advances, re-

quests for sexual favors, verbal abuse (e.g., 

suggestive comments or demands), or physical 

conduct of a sexual nature (e.g., touching, 

pinching, and patting). 
 

 

Sexual harassment in the workplace is illegal 
under both state and federal law and can pre-
sent itself in various ways: 
  

• Quid Pro Quo harassment, where submis-
sion to the sexual demands becomes the ba-
sis for an employment decision. For exam-
ple, a supervisor stating or implying to an 
employee that his/her job depends on 
meeting sexual demands. 

 
• A Hostile Working Environment, where the 

sexual harassment creates an intimidating 
and offensive working environment for any 
employee. For example, co-workers who 
make unwanted sexual advances or com-
ments or treating a person like a sexual ob-
ject. 

 

   

Sexual Harassment  
in the Workplace           Sexual Harassment is Illegal   Take action...Report It! 

 

Victims of sexual harassment should respond 
promptly and directly to the harasser. Below are 
some helpful steps for how a victim may choose  
to proceed with a sexual harassment claim. 
 

1. Confront the harasser. Clearly inform the ha-
rasser you feel offended by the behavior and 
want it to stop immediately. 

2. Talk with other 
co-workers about 
the behavior. 

3. Keep a record of 
the behaviors in 
case an investiga-
tion is later con-
ducted. 

4. Find out your company’s policy. Talk to the 
personnel office and find out what steps the 
company will take to ensure the harassment 
stops. 

5. If harassment continues after you inform the 
harasser to stop, submit a complaint with a 
request for action to your supervisor, officer, 
or your harasser’s supervisor. 

6. Take legal action-file a complaint with the 
Ohio Civil Rights Commission, the federal 
Equal Employment Opportunity Commission 
or a private attorney. Ohio law prohibits re-
taliatory action against any person filing a 
sexual harassment complaint with the Ohio 
Civil Rights Commission. 

 
 

 
 

Victims of sexual harassment often encounter 
harassing behavior from fellow employees, super-
visors, co-workers, clients or customers. The ma-
jority of sexual harassment victims are women; 
however, the victim and harasser do not have to 
be members of the opposite sex. Victims can face 
harassment from employees, supervisors, co-
workers, clients or customers of the same or op-
posite sex. 
Unwelcome sexual advances constitute harass-
ment when: 
• Submission to such conduct is made either ex-

plicitly or implicitly a term or condition of an 
individual’s employment; 

• Submission to or rejection of such conduct by 
an individual is used as the basis for employ-
ment decisions affecting such individual; or 

• Such conduct has the purpose or effect of un-
reasonable interfering with an individual’s 
work performance or creating an intimidat-
ing, hostile, or offensive work environment. 

 

An employer can help eliminate sexual harass-
ment by taking precautionary measures: 
• Affirmatively raising the subject with all em-

ployees. 
• Expressing strong disapproval of sexual har-

assment. 
• Developing appropriate sanctions for violators 
• Informing employees of their rights and devel-

oping methods to sensitize employees about 
sexual harassment in the workplace. 

 



 


